IIpaBunia mo 00padoTke NepcoHaANbHBIX JAHHBIX f)‘é&mﬁllb,m};@ﬁaﬂnﬂ cpeacTB

apromatu3anuu B MBY 1O «lleHTp AeTCKOro U I0HOLIECKOro TYpU3Ma U
IKCKypcui» r.bpsaHcka

1. O6mue MoJI0KEHUSA

Hacrosimue  [lpaBuma 1o 0o0paOoTke  IepCOHalbHBIX  JaHHBIX  0e3
UCIIOJIB30BAHUS CPEJICTB aBTOMAaTH3aluu pa3padoranbl (mamee IlpaBuna) B
cootBeTcTBUU ¢ «IlomokeHreM 006 0COOEHHOCTSIX 00paOOTKHU MEPCOHAIBHBIX JAaHHBIX,
OCYyILEeCTBIsIeMOX ©6e3 HCIOJIB30BaHUsl CpeICTB aBTOMATH3aLMK», YTBEPIKIECHHBIM
nocrtaHoBiieHueM [IpaButensctBa PO ot 15.09.2008 Ne687 m ompepenser mpaBuia
paboTBl C MEPCOHATBHBIMUA MAHHBIMH M WX MaTepUAlbHBIMU HOCHUTENISIMU 0e3
WCITOJIb30BAHMSI CPEJICTB aBTOMATHU3AIUH.

O6paboTka MepCOHaATBHBIX MaHHBIX (manee —I1J[) cumTaercs ocyllecTBIEHHOHN 0Oe3
WCIIOJB30BAHMS CPEJCTB aBTOMAaTH3allMi (HEaBTOMAaTH3UPOBAaHHOM), €CIM TakHe
neiictBus ¢ [1]1, kak ucIoib30BaHNe, YTOUHEHHE, paclipocTpaHenue, ynuuroxenue 11/]
B OTHOLIEHWU KaXIOTO U3 CYyOBEKTOB MEePCOHAIIBHBIX AaHHBIX, OCYIIECTBIISIOTCS IIpU
HEeIIOCPEICTBEHHOM Y4acTHH 4ejioBeKa, Ipu 9ToM IIJ[ MoryT ObITh, KaK M3BIE€YECHHBIMU
U3 WHQOPMAIIMOHHOW CcHCTeMbl TepcoHanbHbIX AaHHBIX (manee MCIIJ]) tak u He
cesa3anabiMu ¢ MCIT/I.

MaTtepualbHBIE HOCHUTENb, copeprkammii [1J[ - marepuanpHbIi HocuTenb (Hena,
KHATH W OKypHajJbl ydeTa, IOTOBOPHI, WHBIE CHEMHBIE HOCHUTENH HWHGOPMAIUH,
conepkamue I1J[) ¢ 3adukcupoBaHHOM Ha HeM B 000N (opme HHDOpMaLHUEH,
conepkamieit I1/] cyowextoB I1]] B Bune tekcra, pororpaduu U (MiIn) UX COUETAHUSA.

C ydyeToMm 00ibpIIOTO 00BEeMa JOKYMEHTOB, COJIEPIKAIIUX [IepCOHAIbHBIE NaHHbIE, U
CTPOTO pErIaMEeHTHPOBAHHOIO MOPSIIKA UX XPAHEHUs ITOMEeTKa KOH(HUIECHIMAIbHOCTH
Ha HUX HE CTaBUTCS.

2. Iopsinok 00paboTKH MepPCOHATBHBIX JaHHbIX

2.1. I1]] momxkHBI 000COOMATECS OT MHOM MH(OpManuy IIyTeM (PUKCAlUu UX Ha
OTJeJIHBIX MaTepUATbHBIX HOCUTEISIX, B CIELMANIbHBIX pa3liesiaX WIM Ha NOoJsIX (hopM
(6;1aHKOB).

2.2. Ilpu dukcarnmu I1/] Ha MaTepHaNBHBIX HOCUTEISIX HE JOITycKaeTcsl (puKcanuu
Ha OJHOM MarepuaibHOM Hocutene II/], memn oOpabOOTKM KOTOPBIX 3aBEIOMO HE
coBMecTUMBI. {11 00paboTku paznuyuHbIX Kateropuid I1/] HeoOXOOUMO HCIOJIB30BATh
OTJIEJIbHBIM MAaTEPUAIBHBIA HOCUTEIB IS KAXKION U3 KaTErOpUil.

2.3. Ilpu ucrosb30BaHUM TUIOBBIX (OPM JOKYMEHTOB, XapaKTep WH(QOpMaLUU B
KOTOpBIX MpeJroiaraeT Wik JoIyckaeT BKItodeHHWe B HuX I/l (mamee - Tumnosas
dbopma), TOJKHBI COOMIOIATHCS CIAEAYIOLINEe YCIOBUS:

a) TumoBas (opMa WM CBsA3aHHBIE C HEW MOKYMEHTHI (MHCTPYKLHUS IO ee



3aII0JIHEHHUIO, KAPTOUYKH, PEeCTPhl M KYPHAJIBI) JOJDKHBI CONEPIKATh CBEIEHUS O LIEIH
obpaborku I1J[, ocymecTBnsieMoii Oe3 HCIIONB30BaHUS CPEICTB aBTOMATH3AINUH,
HanMmenoBanue u aapec MBYJIO «lleHTp AETCKOrO ¥ HOHOIIECKOrO TypusMa H
SKCKypcuit» r.BpsHcka, GaMuinio, UMs, 0T4ecTBO U aipec cyOwekra IIJI, McToYHHK
nonyuenust 111, cpoku obpaborku I1]], mepeuens nefictBuit ¢ I1JI, koropeie OymayT
COBEPIHATLCS B IPOIIECCe X 0OpabOTKH, oOIlee ONMUCaHUE UCIIOJB3YEMBIX CIOCOOO0B
obpadotku I1/1;

6) tumoBas (opMa MODKHA MpelycMaTpuBaTh Iole, B KoTopoM cyOmekT ITJI
MOKET ITOCTABUTH OTMETKY O CBOEM coriacuu Ha 00padboTKy 11, ocymecTBisemMyro 6e3
WCIIONL30BAHMS CPEACTB ABTOMATH3alMK, - TPU HEOOXOJUMOCTH IIOJTy4eHHUs
IMHCBMEHHOTO coryiacusi Ha o0paborky [1/];

B) Tunosas (popMa HO0JDKHA OBITH COCTABIEHA TaKHUM 00pa3oM, YTOOBI KaXKIBIM U3
cyowsektoB I1]], comepkammxcss B JOKyMEHTE, UMeI BO3MOXKHOCTh O3HAKOMMTECS CO
ceoumi I1]], comeprkanuMucs B JOKyMEHTe, He Hapylllasi IpaB U 3aKOHHBIX WHTEPECOB
uHbIX cyobexToB [1]1;

r) TumnoBas Gopma IOJDKHA WCKII0YaTh 00beJUHEHHUE IOJIEH, MpeIHa3HaYeHHbIX
quist BHecenus [1]1, ieimm oOpaboTku KOTOPBIX 3aBEAOMO HE COBMECTUMBI.

[Ipy BemeHWM >KypHAIOB (KYpHaJIOB PETHCTPaLlUM, >XYypPHAJIOB MOCEILEHUN),
CoJepKaIuX IepCOHabHBIE NaHHBIe, HEOOXOIAUMBIE I ONHOKPATHOIO IIPOILyCKa
cyobekta B MBYJIO «lleHTp neTCKOro M IOHOIIECKOIO TypHU3Ma M 3KCKypCHI»
r.bpsiHCKa WM B WHBIX AHAJOTHYHBIX LENsX, JOJDKHBI COOOJAThCs ClEdyroliye
YCIIOBUSL:

—  HeoOXOIMMOCTH BEIEHMs TaKOTO JKypHalla TOJKHA OBITH IpelyCMOTpeHa
akroM MBYJIO «lleHTp HeTCKOTO M IOHOIIECKOTO TypHu3Ma M. 3KCKypcui» r.bpsHcKa,
COJIEp)KaIlM CBEeJCHUS O Melrd 00pabOTKU MepCOHAIBHBIX NaHHBIX, OCYIIECTBIIAEMON
0e3 WCIIONB30BaHMS CPEJCTB aABTOMATHU3AllMM, CIOCOOBI (UKCAMM K COCTaB
uHpOpMaIIUY, 3arpalruBaeMoil y CyOBbEKTOB NEPCOHANBHBIX IAHHBIX, IEPEYEeHb JIMI]
(MOMMEHHO WJIM TI0 JIOJDKHOCTSIM), UMEIOIIUX JOCTYIl K MaTepUalbHBIM HOCHUTEISIM U
OTBETCTBEHHBIX 3a BEJCHHE U COXPAHHOCTh JKypHaja (peecTpa, KHHUIHU), CPOKH
00paboTKX MEePCOHAIBHBIX JaHHBIX;

— KONMpOBaHWE COJEpKaIleiicss B TakKWx OKypHajJax HHGOpManuu He
JIOTTYCKaeTCsl;

— TIepCOHANbHBbIE MAaHHble KaXJI0ro CyObeKkTa IMepCOHAIBHBIX JAaHHBIX MOTYT
3aHOCUTBCS B TaKOH JKypHal He Oojiee OJHOTO pa3a B KaXAOM Ciydae IIPOILycKa
cyObeKTa NepCOHAIbHBIX TaHHBIX.

2.4. Ilpn HecoBMecTuMocTH 1enei oopabotku [1/1, 3aduxcrupoBaHHBIX HA OJHOM
MaTepHUaibHOM HOCHTEJIE, eCTU MaTepUaIbHBI HOCUTENb He MO3BOJISIET OCYILIECTBISATh
obpabotky I1JI oTmenbHO OT Opyrux 3adUKCUpPOBaHHBIX Ha ToM e Hocurene I/,
JOJIKHBI OBITH MPUHSITHI MEPHI TI0 00ECIICUeHHIO pa3AeibHON 00paO0TKU MEPCOHATBHBIX
JTAHHBIX, B YACTHOCTH:

a) TIpU HEOOXOIWMOCTU HCIIONB30BAaHUSI WIM PACHpPOCTPAaHEHHUs OIpeleIeHHBIX



[1]] oTmenbHO OT HAXOMMINUXCS HA TOM JKe MarepuanbHOM Hocutene apyrux ITJI
ocymectsisiercss  kormuposanue  IIJI, mopmexxammx — pacmpOCTPaHEHHIO — WK
WCIOJIB30BAHUIO, CIIOCOOOM, HCKIIFOYAIOIIMM OJHOBpeMeHHoe KomnupoBanue IIJI, ne
MOJUIeXKAIUX ~ PacIPOCTPAHEHUIO 51 HCII0JIb30BAHMUIO, 151 UCIIOJIB3YEeTCS
(pacmpocTpaHsIeTCs ) KOs IepCOHAIBHBIX TaHHBIX;

0) npu HeOOXOOUMOCTH YHUYTOXKGHUS WM OnokupoBaHus dvactu IIJ]
YHAYTOXKAETCS WA OJIOKUpYeTCs MaTepUallbHBId HOCUTENb C IPeIBaApUTENbHBIM
KOIIMPOBAaHWEM CBEJEHHUM, He MOJJICKANNX YHHUUTOXKEHHIO HIM OJOKMPOBAHUIO,
croco0OM, HCKIIOYAIOIIMM  OJHOBpeMeHHoe Komuposanuwe [IJI, momnexammx
YHIUUYTOXXCHUIO WA OJIOKAPOBAHUIO.

2.5. VauuroxeHnne wnu obOe3nuuuBaHue dvactd IIJI, ecnu 3TO polryckaercs
MaTepUadbHbBIM ~HOCHUTEJIEeM, MOXXET MPOM3BOAUTECS CHOCOOOM, HCKIIHOYAIOIMM
nanbpHelmy obpaborky atux [1J] ¢ coxpaHeHMeM BO3MOXKHOCTH OOpaOOTKM MHBIX
NaHHEIX, 3a(UKCHPOBAHHBIX Ha MaTepHaIbHOM HOCHUTeNE (YAaleHNe, BEIMAphIBAHUE).

2.6. Yrtounenwne IIJI mpu oOCyIIECTBIEHUH HMX 00pabOTKM 0e3 HCIONb30BaHU
CpelICTB aBTOMAaTH3allM{ IPOU3BOAUTCS ITyTeM OOHOBIIEHHS WM M3MEHEHUs JAaHHBIX Ha
MaTepUalbHOM HOCHTENE, a eCIM 9TO He JOMYCKaeTCs TeXHUUYECKUMU OCOOEHHOCTSIMHU
MaTepUaAIbHOTO HOCHUTENs, - ITyTeM (PUKCALUKM Ha TOM JK€ MaTepHalbHOM HOCHUTENE
CBEJEHHM O BHOCHMBIX B HHX HM3MEHEHUSX JUOO IIyTEM H3TOTOBJIEHHUS HOBOIO
MaTepUaIbHOTO HOCUTEJIS ¢ yTOUYHEeHHBIMU [1/1.

3. OcoGenHocTH o0ecneyeHusi 6€30MACHOCTH NMEPCOHANbHBIX JAHHBIX IIPH UX
00paboTKe, ocymecTBIsIeMOii 0e3 HCIO/Ib30BAHNS CPEACTB ABTOMATH3ALMH

3.1. O6paborka IIJl, ocymectBisemass 0e3 HUCIOJIB30BaHUS  CpPEICTB
aBTOMATH3AI[MH, MO/DKHA OCYLISCTBISITBCS TAaKAM OOpa3oM, YTOOB B OTHOLICHHUHU
Kaxgor kareropuw [1JI MOXXHO OBLIO ONpeNeNuTh MeCTa XPaHEHUs I1ePCOHAIBHBIX
JaHHBIX (MaTepHaAJIbHBIX HOCUTENeH) M YCTAaHOBUTH IIE€PEUEHb JINLI, OCYIIECTBIAIOIINX
oOpabotky I1]] 1160 UMeromuX K HUM JOCTYII.

3.2. HeoOxomuMo oOecrieumBaTh pa3fielibHOE XPaHEHHWE MEPCOHAJIBHBIX TaHHBIX
(MaTepHaIbHBIX HOCHUTEJEH), 00paboTKa KOTOPBIX OCYIIECTBISIETCS B Pa3IUYHBIX
LeJIsIX.

3.3. Ilpu xpaHeHUU MaTepUaTbHBIX HOCHTENEH MOJKHBI COOIIOAATHCS YCIOBUS,
oOecreynBarOIAe  COXPAHHOCTh  IMEPCOHAIBHBIX  JAHHBIX W HUCKIHOYAIOIIUe
HECAHKITHOHUPOBAHHBINA K HUM JTOCTYTI.

3.4. PykoBoauTenb mojapasesieHus, B KoTopoM obpabartsiBatored 11/, mpuHumaer
BCE HEOOXOIMMBIE OpraHU3allMOHHBbIE U TEXHUYECKHE MEPBI, HCKIIOYarolue
BO3MOXKHOCTh HECAHKITHOHMPOBAHHOTO JIOCTYTIa K MaTepuaibHbIM HocuTessim 1] mun,
He JOIyIIeHHBIX K UX 00paboTke. Marepuanbuble HocuTedu ¢ [1J] AOIDKHBI XpaHUTHCS
B 3alUpAIOIIMXCSl Ha KII0Y I[MOMEIIeHHUsIX, MeTaUIMdeckux Ikadax, cerdax, MHBIX
mkadax, IMEIOIINX 3aupaeMbie OJI0KH, CEKIUU.

3.5. Jluma, ocyimecTBisOmMuUe 00pabOTKy TEepCOHANBHBIX JaHHBIX 0e€3
HCIIOJIb30BAHUS CPEJCTB aBTOMATHU3aINHU, TOJDKHBI OBITH TPOMH(GOPMUPOBAHEI O (DakTe
00pabOTKM UMU TIePCOHATIBHBIX JaHHBIX, KATETOPUsIX 00pabdaThIBaeMbIX IEPCOHAIBHBIX
JAHHBIX, & TaK)Ke 00 0OCOOCHHOCTSX U MPaBWIaxX OCYIIECTBIEHUS TaKOH 00pabOTKH.



3.6. JIoJDKHOCTHBIM JnIaMm, paborarommMm c¢ [IJI, 3ampemiaercs pasriamarh
MH(QOPMALIMIO, CONEPIKAIILYIO MIEPCOHATBHbIE TaHHbIE, YCTHO MU MUCHMEHHO KOMY OBl
TO HU OBLIO.

3.7. PykoBoauTenb MoIpasieeHus, ocyllecTBisAtomero obpaborky IIJ] Oes
UCIIOJNB30BAHMSI  CPEJCTB  aBTOMATHM3aIlMU: -  OIpelNelsseT  MecTa  XPaHEeHHs
[IEPCOHANBHBIX JaHHBIX (MaTepHalbHBIX HOCUTENIEN); - - OCYIIECTBJISET KOHTPOJb
HaMudsl B IOApas3[IeleHUd YCJIOBUH, o0ecrneyuBaromux coxpaHHocTs IIJ| u
UCKJIIOYAIOIIMX HECAaHKIIMOHUPOBAHHBIM K HHUM JOCTYI; - OpraHU3yeT paslelIbHOe
XpaHeHHe MaTepUalbHBIX HOCHTENIeH ITepCOHATBHBIX IAHHBIX (IOKYMEHTOB, IUCKOB,
USB ¢unem-HakonuTenaed, 0p.), 00paboTKa KOTOPBIX OCYIIECTBISAETCS B PasIMIHBIX
LEJISIX.

4. Ilopsinok npeaocTaB/eHHs] JOCTYIa K NePCOHATbHBLIM JaHHbIM,
00paGaTbhIBaeMbIM 0€3 HCIOJIb30BAHHSA CPeJCTB aBTOMATH3AllHU

4.1. Pabotark MBYJIO «lleHTp AETCKOT0O U IOHOLIECKOIO TypU3Ma U IKCKYPCHI»
r.bpsrcka Hamensercss mpaBoMm goctynma K IIJI B COOTBETCTBMM ¢ 3aHUMaeMOM
JNOJDKHOCTBIO, JIOJDKHOCTHOM WHCTPYKIIMEH W/WIM Ha OCHOBAHUM paspelleHus
PYKOBOJIUTEIISI IOPA3IEIICHUS.

4.2. BpeMeHHbIN WM pa3oBbiil gomyck k padote ¢ IIJ] B cBs3u co ciry:xeOHOR
HEeOOXOIUMOCTBI0 MOXET ObITh mMonydeH padorHukoM MBYJIO «llenTp merckoro u
IOHOIIIECKOTO TypU3Ma W OKCKYypCHil» TI.bpsHCKa IO paspelleHHuI0 PYyKOBOIUTENS
CTPYKTYPHOTO TIOApa3/Ie/ieHNs U OCYIIECTBICH B IPUCYTCTBUU PaOOTHHKA, HUMEIOLIErO
MTOCTOSIHHBIA TOCTYI K padore ¢ aToi kateropuen I1/1.

5. O6s13aHHOCTH padOTHHKA, JoNylIeHHOro k o0padorke I1/1

5.1. Ilpu paGore ¢ MaTepHAIbHBIMU HOCHUTEISIMH, copepxaummu I1J1, paboTHuk
00sI3aH HCKJIIOYUTH BO3MOXXHOCTH O3HAKOMJIEHUs, IIPOCMOTpPa IOTHUX JOKYMEHTOB
JIALAMM, He IONYIIEHHBIMH K paboTe ¢ HUMH (B TOM YHCIE IPYTUMH PaOOTHHKAMH
CBOEI0 CTPYKTYPHOTO MOJpa3Ie/ICHHUS).

5.2. Ilpm BBIHOCE MaTrepualbHBIX HocurTelneHd, comepxammx IIJI, 3a mpenessl
IIOMEILEHMsI, B KOTOpOM TpoBoauTcst oopadotka I1/1, mo ciayxeOHoM HeoOX0AUMOCTH, a
TaK JKe IPH Iepefade MaTepUalbHBIX HOCHTENCH W/ WM WX KOMIHH JIUIaM, UMEIOLUM
BPEMEHHBIM WM pa3oBbId Jomyck k pabore ¢ IIJI B cBi3um co ciayxeOHOH
HEOOXOAMMOCTBIO pabOTHUK JOJDKeH chenaTb oTMeTky B JKypHaime ydera
MaTeprajJbHBIX HOCHUTEJEW, B TOM 4YHCJEe pacledaToK TeKCTOB, 'padUuecKod W MHOH
uHpopmanmu, conepxkamx IIJ[ ¥ OpUHATE Bce BO3MOXKHBIE MEPBI, MCKIIIOYAIOIIHE
yTpaty (yTepro, XMIIeHHe) TAKUX MaTeprUaIbHbIX HOCUTEIIEH.

5.3. Ilpu ytpaTe (yTepe, XWILIEHHH) IOKYMEHTOB, coiepxammux I1JI, paboTHuk
00s13aH HEMEJUIEHHO JOJIOKHTh O TakoM (aKTe pYyKOBOAUTENO IIOAPA3JIEIeHU.
PykoBoauTenb Moapa3aelicH s JODKeH COOOIUTE O (hakTe yTpaThl (yTepe, XUIIECHHUN)
MaTepHallbHBIX HocuTeler, conepskanmx [1/], nupexropy MbY J1O «llentp aerckoro u
IOHOIIIECKOTO TypHU3Ma U JKCKycuil» r.bpsiHCcka  OTBETCTBEHHOMY 3a OPIraHU3aLIMIO
obopadorku [1/] 8 MBYJIO «lleHTp eTCKOTO M FOHOLIECKOTO TypU3Ma M JKCKYyPCHI»



r.bpsucka . ITo kaxxmomy TakoMy QakTy Ha3Ha4aeTCs CITy>)KeOHOe pacciieIOBaHNUE.

5.4. PaboTHukam, nomyiieHHbIM K 00padoTke [1/], 3ampemaercs:

- coobOmiathk cBeneHus, spisomuecs [1/[, numaMm, He UMEOIIUM ITpaBa AOCTyIa K
3TUM CBeICHUSIM,

- enaTh HeyYTeHHbIe KOITUU JOKYMEHTOB, coaepxammx [1/];

- OCTaBIIATH JOKYMEHTHI, comepxarnue [1]1, Ha pabounx cronax 6e3 MpUCMOTpa;

- BBIHOCHTH JOKYMEHTHI, comepxamwe IIJ[, u3 momemieHudr 6e3 ciyxeOHON
HeO0OXOIUMOCTH.

6. OTBeTCTBEHHOCTDH

6.1. OTBeTCTBEHHOCTh 3a HEWCIIOJHEHHe WM HEeHaJJIe)alllee BBIIIOJHEHNE
TpeOoBaHuii Hactosmux [lpaBun Bosznaraercss Ha pPaOOTHHUKOB U PYyKOBOAMTENEH
[OAPA3AEIICHUAM.

6.2. KoHTpoJib 32 BBINOJHEHUEM IOJIOKEHUN HacTosmux [IpaBuir Bozmaraercs Ha
nupektopa MBYJIO «lleHTp [eTCKOro Y IOHOLIECKOIO Typu3Ma H IKCKYpPCH»
r.bpsHacka  oTBeTcTBeHHOro 3a opranuzaiuio odpabotku IIJI B MBYJIO «llentp
JIETCKOTO U IOHOLIECKOTr0 TypuU3Ma U dKCKypcui» r.bpsHcka.



